OAKMONT CARNEGIE LIBRARY

Is Offering

Silver Scholars
BASIC COMPUTER CLASSES
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Silver Scholars teaches computer classes specificadiged for individuals over the age of 50, but all are
invited. The classes are fun, interactive, begin Withbasics, and will help you become a computer wit! A
classes will be held at the Oakmont Carnegie Libraéoyenhance learning, all classes are limited to 10
students, so register early. Contact the Silver Schala412-283-0105 to register. Registration is complete
upon receipt of payment. MasterCard, Visa and Discavegpted.

Basic Computers 1 & 2 -$37.00

Wednesdays, September 15 & 22 1:30t0 3:30 PM
No previous computer knowledge is required.
Basic computers will provide hands on experience. Theclass will explain how to turn a computer on and
off, the basic functions of the mouse & keyboard, howse windows, search menus and more. The secon
class will provide time for review and progress to undadstey scroll bars, using drop down menus and othe
ways to interact with your computer.

The Internet 1 & 2 - $37.00
Wednesdays, September 29 & October 6 1:30to 3:30 PM
Prerequisite: Basic Computers Parts 1&2 or equivalent know edge.

Searching the Internet will provide hands on experience fifidt class will explain the basics of search
engines and browsers. You will learn how to connettiédnternet and how to navigate your way around th
World Wide Web. The second class will provide time &siew and practice. You will also learn how to
find web sites more quickly. The second class will distuwewsers in more detail, show you how to
download programs, search more effectively, and avoid @ruse

E-mail 1 & 2 - $37.00

Wednesdays, October 13 & 20 1:30to 3:30 PM
Prerequisite: Basic Computers Parts 1&2 and Searching the Internet
This class will provide hands on experience while yownlé¢iae basics of e-mail. Find out how e-mail works
and learn to read, write, send, forward, and reply to rgessal he second class will provide time for review;
explore setting up your address book, sending to multipigieats, sending attachments, and more. This cla|
will be taught using Outlook Express.

Basic Computers 3 & 4 - $37.00

Wednesdays, October 27 & November 3 1:30to 3:30 PM
Prerequisite: Basic ComputersPart 1 & 2 or equivalent knowedge.
If you enjoyed basic computers parts 1 & 2 you'll love théss! Basic computers parts 3 & 4 apply and
review the skills learned in parts 1 & 2. This clasemsfhands on experience practicing the fundamentals
while taking your knowledge to the next level. You wiltde how to easily save information, find it, and creg
shortcuts on your computer. We will also learn hownsball new programs and customize your computer tg
your specific needs. After this class, working with yooimputer will never be easier or more fun!

www.silverscholars.com
Simple, Effective Computer Training
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Basic Microsoft Word Processing 1 & 2 using Microsoft Office 2007 - $37.00

Wednesdays, November 10 & 17 1:30to 3:30 PM
Prerequisite: Basic Computers Parts 1&2 or equivalent know edge.
These classes will provide hands on experience whilegara the basics of Microsoft Word. You will learn
how to create new documents, edit your work, change ioed,sshapes, alignment, and more. Word will allg
you to create letters, record important information, \&rite stories with greater ease than ever before.
Students will also learn to save and retrieve docunedfastively. These classes will provide you with time
for review and practice.

Basic Microsoft Word Processing 3 & 4 using Microsoft Office 2007- $37.00
Wednesdays, December 1 & 8 1:30t0 3:30 PM
Prerequisite: Microsoft Word Parts 1 & 2 or equivalent knowiedge.
These classes will provide hands on experience whilegxew the basics of Microsoft Word. You will learn
how to create documents, signs, and letters that pedlpvear were done by a professional. We will have
fun inserting pictures, borders, and so much more. Tassalill also cover creating bulleted and numbered
lists, envelopes, labels, mail merge and customizing wouk to fit your specific needs. Watch out
Hemmingway, Microsoft Word experts are on their way!
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